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Refugio Elementary School Library
Philosophy
The Refugio Elementary School Library strives to center itself as the hub of the school and is committed to encourage all students to become lifelong learners.  All facets of education are built into each area of study in our school, so it will be the underlying theme in the library as well.  In the library, everyone is welcomed and encouraged to have an opportunity to discover and feel some degree of success.  The library only asks everyone who enters to put forth their best effort.  When we feel accepted and appreciated in our efforts that will create an inviting environment where all can thrive and learn.  The library has only five rules.  They are in place to maximize a learning environment, and any behavior that is not conducive to learning will be dealt with according to the consequences outlined.  
Family and community involvement are all welcomed, as we are all partners in the education of our children.    
Hours
The Refugio Elementary School Library is open from 7:00 A.M. to 4:00 P.M. Monday through Thursday and 7:00 A.M. to 3:30 P.M. on Friday.  Early closing may occur for special meetings or facility usage for special events.  Contact Mrs. Garcia for additional information.
Resources
Browser-based catalog – Follett Destiny
10,000+ collection of books, videos, and reference materials.
Access to several major online database subscriptions to full-text periodicals, which are also available for home access.
Twenty two Internet-connected computers
Weekly newspapers
10 popular magazines
Bookflix online
Browser-based Accelerated Reader
Service
There are a wide variety of services available to students and staff.
· Quite study area
· Photo copies 
· Classrooms and meeting area, computer access to online catalog, databases, and the Internet
· Video-conferencing classrooms for virtual touring and staff development.
· Reading, Reference, & Research materials
· Misc. materials may be provided for student and staff use, poster board, border, bulletin board paper, lamination. 
 Special Programs
The library sponsors a library book club for students in Pre-Kinder through second grade.  Students in third through sixth grade participate in the Accelerated Reading Program.  In addition, the library hosts two book fairs, which provides funds for an annual visit from a children’s author, and a variety of other special events and programming throughout the year.   
Student Guidelines
All students will be allowed and encouraged to use the library on a daily basis with their classroom passes.
 Pre-Kinder and Kindergarten grade students may check out one book per visit.  They are encouraged to come in on a daily basis to become familiar with the check in and check out procedures as well as learn/practice their communication skills when they have a particular book of interest in mind.  Books are not to be taken home, but left in the teacher’s classroom; however, kindergarten students will take a library bag home, so they can participate in the Marvin the Monkey Book Club.  
First and Second Grade Students may check out two books per visit.  They are encouraged to take their AR books home, so they can participate in the same book club.
Third and Fourth Grade Students may check out two books per visit.  If they are working on their AR goal, they may want to check out a variety of AR books, for example one fiction and one non-fiction.
Fifth and Sixth Grade Student may check out two books per visit.  If they are working on their AR goal, they may want to check out a variety of AR books.  
Books may be kept as long as children are reading them; however past due notices will be sent out every six weeks, so books may be renewed during their weekly visit.
       Lost or damaged books will have to be replaced at the cost of the book.

 Circulation of Materials for Students

2 Books – turned in every two weeks; however, under special circumstances allowances will be made.
Magazines – in library only; however, they are always available to the classrooms.  
Reference materials – in library only. 

Teacher Guidelines
Teachers are encouraged to check out library books as well.  It is very important that all materials used   be checked out using the library automation system.  Please do not remove any materials from the library, AV room or workroom without checking them out first.  
AV equipment will be checked out through the library, and at the end of the school year items will be accounted for with each teacher.  Storing your AV equipment will be announced at the end of the year. 

Circulation of Materials for Teachers

No more than 10 books at a time; however, under special circumstances allowances will be made - can recheck them out for special projects.
AV Equipment – checked out to staff members at the beginning of year and will verify equipment at the end of the year.
AV Material – checked out to teachers, a minimum of 5 items; to be returned every three weeks.
Magazines – can check out older publications; however, under special circumstances allowances will be made.
Reference materials – in library only; however under special circumstances allowances will be made.
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