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Refugio High School Library
Philosophy
The Refugio High School Library is an integral part of the educational process and contributes to all of the school’s goals and objectives.  The library program links users with materials, services, resources, and equipment in the most effective and efficient way possible to extend the   educational experiences.  Our mission is to provide excellent resources, programs and services to our educational community in order to graduate students who are effective users of ideas and information in their pursuit of becoming lifelong learners.    
Hours 
The Refugio High School Library is open 7:00 A.M. to 4:00 P.M.  Early closing may occur for special meeting for facility usage or special events.  Students who need to stay later may contact Mrs. Garcia or Mrs. Stratmann and arrangements can be made for a time extension.
Resources
Browser-based catalog – Destiny
10,000+ collection of books, videos, and reference materials
Access to several major online database subscriptions to full-text periodicals, which are also available for home access.
Thirty Internet-connected computers
Weekly and Bi-weekly newspaper
20 popular magazines

Service

There is a wide variety of services available to students and staff.
· Quite study area
· Photo copies 
· Classrooms and meeting area, computer access to online catalog, databases, and the Internet
· Video-conferencing classrooms
· Reading, Reference, & Research materials
· Miscellaneous materials may be provided for student and staff use, poster board, border, bulletin board paper, lamination.  See below for student fees.

   Poster – 25cents
       Lamination – 10cents a foot
 
	
	

	
	

	
	


Student Expectations

· Students can expect to find resources to meet their specific current homework and curricular needs.
· Students can expect to find materials for pleasure reading.
· Students can expect to receive courteous and respectful service from the library staff.
· Students can expect that circulation records will be maintained correctly and that privacy of those records will be secured.




Refugio High School Library Rules and Expectations
The library expects students to return materials on time and in good condition.
The library expects students to be quiet, respectful, and courteous at all times.
The library expects students to refrain from bringing food, beverages, and other prohibited items as specified in the student handbook.  
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Circulation of Materials for Students

2 Books – turned in every two weeks; however, under special circumstances allowances will be made.

Magazines – in library only; however, classroom use is always available.

Reference materials – in library only

Circulation of Materials for Teachers

No more than 10 books at a time; however, under special circumstances allowances will be made.  Items must be turned in every three weeks and rechecked out for special projects.

AV Equipment – checked out to staff members at the beginning of year and will verify material at the end of the year. The equipment should be put in a secured location for summer storage; the campus will inform you where that location will be.  You will receive a notice at the beginning of the year and at the end of the year indicating the equipment that has been checked out to you.  Please verify it when you receive it.  If the information is not correct, e-mail me at anna.garcia@refugioisd.net, and the problem will be corrected.  


AV Material – checked out to teachers, a minimum of 5 items; to be returned every two weeks.

Magazines – can check out older publications; however, under special circumstances allowance will be made.

Reference materials – in library only; however, under special circumstances allowance will be made.

Textbooks – checked out to students.  It will be the responsibility of the student to come to the library and get the required books needed for their schedule.   



		
	


Calculators – checked out to students.  It will be the responsibility of the student to come to the library and get the calculator needed for their class.  


[image: C:\Documents and Settings\Anna.Garcia\Local Settings\Temporary Internet Files\Content.IE5\ZIWU0G63\MPj02626410000[1].jpg]




	

	[bookmark: circulation]

	

	



image2.jpeg




image1.jpeg




